


USE OF PROCEEDS

The proceeds from gaming machines can only be used for 

particular authorised purposes. The authorised purpose the 
Trust has been licensed for is “distributions to groups promoting 
amateur sport, charitable organisations, cultural or philanthropic 
activities for the benefit of the New Zealand community in a non-
commercial sense”. 

With certain further restrictions imposed on the licence as issued  
by the Department of Internal Affairs.

The attached form contains the requirements essential to allow  
The Trust to process an application for a donation/grant from the 
community funds held by The Trust. The requirements called for  
are necessary under the Department of Internal Affairs licence 
conditions.

RETROSPECTIVE PAYMENT OF  
DONATIONS/GRANTS

Under the Department of Internal Affairs licence conditions,  
The Trust is unable to approve payment for anything you have
already paid for. Any application which has receipts is 
retrospective. Make sure your organisation applies for funds 
before your event/project/purchase takes place.

APPROVAL OF GRANTS

Gaming machine proceeds can only be utilized for particular 

authorised purposes. An authorised purpose comprises a 
charitable purpose, amateur sporting activity, or something that 
will benefit the community in a non-commercial sense. Grants will 
not be made for commercial activities whatsoever. Do not attach 
original documents you wish to keep as all applications will be 
retained by the Trust in their entirety.

• ��Purchase or subsidy of alcohol, including the provision 
of inventory for a hotel.

• Payment of legal expenses incurred by a site operator.
• �Construction or alteration work to bar areas of the  

premises where gaming machines are located (other than the 
gaming machine installation expenses as allowed for in the 
licence conditions).

• Maintenance or provision of bar facilities.
• �Funding of advertising or marketing schemes for  

operator sites.
• �Costs associated with staging “after-match” functions for 

sporting groups.
• �Provision of subsidy of cost of entertainment, food or 

refreshments.
• Paying off previously incurred promotional debts.
• Grants to non-affiliated “social” sports or social clubs.
• Cash prizes or large non-cash prizes.
• �“Trade tournaments” or sporting events staged primarily  

for the commercial publicity and/or the benefit of a selected 
industry group.

• �Hotel “courtesy vans” used to ferry patrons home, or 
vehicles for motorsport.

• Commercial tourist promotions.
• �A purpose which will result in a clear commercial gain or 

profit for an individual or organisation.
• �Any individual sport person unless the grant is made to,  

and administered by, an incorporated sporting body to  
which the individual is affiliated.

• Family Reunions
• Events or trips which are predominantly social in nature.
• �Purchase or subsidy of vehicles intended for purposes 

associated with social functions.
• �Prizes for sporting events except for trophies or modest  

non-cash prizes for use in genuine community sporting events  
(the definition of “modest” will in each case be determined  
by the size of the event concerned).

• Dress uniforms.
• �Grants supporting the commercial wing of the racing 

industry, e.g. the breeding of race horses or the payment 
of jockeys or facilities that benefit non-public areas.

• Expenses to be incurred overseas.

REQUEST FOR ALLOCATION OF GAMING MACHINE  

PROCEEDS APPLICATION FOR FUNDS

APPLICATION FOR FUNDS

Please read all information carefully
Completion of this form does not constitute approval of the request for funds or if approved, that further payments to 
the same recipient or for the same purposes will be approved in the future. The Trust, is under no obligation to meet 

requests forwarded by gaming machine operators.

The following are example of purposes which the Department of Internal 
Affairs consider would NOT be valid authorised purposes in terms of the 
Gaming and Lotteries Act

ALLOCATION MUST BE MADE FOR THE  
PURPOSES WITHIN NEW ZEALAND

To meet Inland Revenue requirements, all grants must be utilised 
for purposes within New Zealand for New Zealand services or 
goods.

SPORTING EVENTS OR TOURNAMENTS

Travel and accommodation costs (not to include any food or 
alcohol costs) may be processed provided an “official” itinerary 
endorsed by the host body is supplied along with an itemized 
breakdown of the quoted costs. Participating clubs/organisations 
must be taking part in a bona fide event sanctioned by a  
recognised, legitimate national or regional body.

AUDIT AND INSPECTION

The records of The Trust are liable for inspection by the Depart-
ment of Internal Affairs. The grant application is made on the 
understanding that if any Department of Internal Affairs officer so 
requests it, the applicant organisation/body shall agree to and  
participate in (at its own expense) any such inspection and/or audit 
by the Department.

The Department requires that all requests for grants include a 
consent of audit signed by the organisation/body.

GOODS AND SERVICES TAX

An allocation made by The Trust is made as a donation and 
in accordance with the amount recommended. No portion 

is claimed by The Trust as a deduction for Goods and Services 
Tax paid.

CONDITIONS OF ALLOCATION OF FUNDS

It is condition that the proposed allocation will be applied for  
the purpose stated and no other purpose and that acceptance
of the payment will be deemed to confirm that the allocation  
has or will be applied accordingly. 

The allocation is made as a donation being an unconditional gift 
from trust funds and on the condition that no procuration fee, 
commission and/or discount has or will be paid to any person in 
that no identifiable direct benefit arises or may arise in the form of 
the supply of goods or services to the member of The Trust or the 
hotel or tavern involved as a result of the payment being made. 

In the event of non-compliance with any of these conditions,  
an amount equal to the amount of the allocation is immediately
repayable by the recipient organisation to The Trust. The  
applicant recipient organisation acknowledge and accept that 
public disclosure will be made of any monies allocated by The 
Trust as a result of this request

METHOD OF PAYMENT

All approved grant payments will be direct credited into the 
recipients bank account. Please allow at least 20 working  
days for processing.

CHECK LIST

To assist with the prompt processing of this grant application 
and before forwarding this application form to The Trust,
please ensure:

1. That both sides of the attached form are completed.
2. �That “not authorised” expenditure has not been requested in the 

application – the application will be declined.
3. That a cost breakdown has been attached.
4. �That details of the bank account name (which must be the same 

as the recipient organisation/group) and bank account number 
are attached with a deposit form.

5. �That “official” quotes addressed to the recipient organisation 

   (which must reflect the name of the intended supplier) are attached.
6. �That if the organisation is incorporated the certificate of Inc. is 

enclosed.
7. �That the request is signed by the secretary of the organisation/

group. (NOTE: The signature of any official of the organisation/
group is not acceptable.

8. �That a copy of the resolution of the committee/executive/board 
of trustees to apply to The Trust for a grant, as appears in the 
minutes of the organisation/groups attached; AND such copy 
shall be certified as true and correct by the secretary.

NOTE: The above procedure must be adhered to, otherwise  
a request for a grant will be declined.

EXAMPLE OF RESOLUTION REQUIRED

EXAMPLE RESOLUTION TO APPLY FOR FUNDING

It was resolved that a request be made to the Nautilus Foundation for funding 

for (purpose) for the amount of (amount).

I certify that the above is a true and correct copy of the resolution of (state 

committee or executive) of (state name of trust/recipient organisation) dated 

(state date).

Signed 

Secretary

Date  

S E C T I O N  A  -  A P P L I C A N T  D E TA I L S

Applicant to complete all sections
1. Name of Recipient Organisation

2. Type of organisation - (eg Charitable trust, sports club, 

community group) please specify _____________________

3.  Which of the following best represents your  

organisation’s main area of focus? - Tick one box

    Sports  		             Education    

    Health  	          	            Social Services

    Religion       	            Cultural/Arts

    Other - please specify _________________________

4. Is your organisation registered with the Charity 

Commission? Tick appropriate box

    Yes       No.    

If yes, what is your Charity Commission number?

5. Is your organisation GST registered?  

Tick appropriate box     Yes       No.    

If yes, what is your GST number?

6. Organisation contact details - must complete in full.

Street address:

Postal address:

Day time phone:		       

Fax:

Email:

Website:

7. Main Contact Person

Name:

 Position in Organisation: 

Personal street address:

Day time phone:		       

S E C T I O N  B  -  G R A N T  D E TA I L S

8. What is the grant being used for AND how will 
your organisation or community benefit?
(Provide a clear description and rationale for the grant application and 

attach any budgets, programmes, brochures and financial statements etc.)

9. �Which group(s) benefit if this grant is provided?

Tick all relevant boxes

    Children 0-12 yrs 		      Adults 25-59 yrs   

    Youth 13-24 yrs   	          	     Elderly 60+ yrs

10. Key dates

Date of event/activity:

Date when funding is required:

11. Cost Breakdown -  Outline the items that the grant 

will be used for. (You must attach 2 quotes per item)

	        Item 			   Cost 	
1. 				    $

2. 				    $

3. 				    $

4. 				    $

5.				    $

6.				    $

7.				    $

12. Total grant requested  $

13. Are you or have you applied to other agencies 
for funding this activity?
Tick appropriate box     Yes       No 

If yes, list the agency and the amount requested or 

received.

								        Office use only - Applicant not to complete	
			 
Approved  / Declined		                Amount Granted : $		             Date paid:         /          /

Grant commitee signatures:	         				  

Signature 1:				    Signature 2: 			                  Signature 3:

date:           /	    /			   		                                   	                 

Office use only

Application No.:	         		   Date received :	                 	 Grant No. :	                 	
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CONDITIONS OF GRANT
In the event that the grant is not used in a manner which complies 
with the conditions of this application, or the grant is a breach 
(as determined at the sole discretion of The Trust) of The Trust’s 
authorised purpose statement, grants policy, The Trust’s licence 
conditions, the Gambling Act 2003 and/or any regulations made 
pursuant to the Gambling Act 2003 the grant shall be returned in 
full to The Trust upon 7 days notice. If the grant is not returned 
in full within 7 days we agree to reimburse The Trust for all costs 
incurred (including legal costs on a solicitor/clients basis )
in recovering the grant.

All grant money must be used for the purpose approved within 3 
months of the grant being made (or any later date agreed by The 
Trust in writing). Copies of invoices, receipts and bank statements 
must be provided to The trust within 3 months of the grant being 
made to verify that the grant has been used in accordance with 
the purpose approved. Any grant money which is not spent on the 
purpose approved must be returned to The Trust within 3 months 
of the grant being made.

CONSENT OF AUDIT
We agree with requests from an officer of the Department of  
Internal Affairs or from The Trust for additional information in  
relation to how the monies received by this society from the  
operation of gaming machines have been spent. We also agree 
that an officer of the Department of Internal Affairs or The Trust 
may direct an audit or inspection of the books, accounts, or data 
systems in which the proceeds of the operation of the gaming 
machines received by this society have been deposited, by:

i) a chartered accountant in public practice, or
ii) an officer of the Department of Internal Affairs, or
iii) an officer of the Trust.

WE, THE UNDERSIGNED, DECLARE THAT:
a) �The information provided in this application form is true and cor-

rect to the best of our knowledge.
b) �We have the authority to make this application on behalf of the 

applicant (if the applicant is not a natural person)”. and then 
have provision for two representatives of the applicant to sign 
and date the application if the applicant is an organisation.

We agree that the audit or inspection will be carried out in a man-
ner approved by the Department, within the time
frame specified by the Department. This society shall pay the cost 

of such an audit.

Authorised signatory:  					          Secondary signature: 			 

Name:			             Position: 			       Name:			        Position: 	  	

Date: 			              Attach common seal if incorporated:	

A Gaming Machine Charitable Trust

CHECK LIST - HAVE YOU REMEMBERED EVERYTHING?

Before you send this form, make sure that: (Tick)

   �1. ALL THE QUESTIONS HAVE BEEN ANSWERED ON THE 
FORM.“See attached” is not adequate and may result in your 
application being declined.

   �2. You have attached evidence that your organisation is formally 
constituted (i.e. Certificate of Incorporation or Trust Deed).

   3. You have provided a full street address for the organisation

   �4. You have attached copies of at least two quotes, unpaid 
invoices, invitations to events or other supporting material 
(which must be addressed to the applicant organisation).

  �5. You have attached a copy of the resolution of the com-
mittee/executive to apply for funding or minutes and that the 
secretary has certified it as true and correct.

  �6. You have attached a preprinted or bank stamped Bank 
Deposit Slip.

  �7. The application has been signed by two representatives of 
the organisation.

  �8. You have photocopied your application and attachments for 
your own records.  The Foundation does not send back docu-
ments or make photocopies for applicants.

14. Please attach a copy of the applicants resolution 

to apply for funding.  This must be certified as true and 

correct by the secretary of the applicant society,  

e.g. Committee minutes. (refer to example provided)

15. Bank Deposit Details: Please attach a pre printed 

or bank stamped bank deposit slip with the name of the 

organisation applying for the grant.

16. Please return donation receipt to The Trust when 

funds are received and copies of invoices and receipts 

confirming use of the money when this has occurred.

OFFICE USE ONLY  - File status

    Grant receipt                   Expenditure receipts  

    Full grant refund  

    Incomplete file closed         Date:        /       /

    Complete file closed            Date:        /       /
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